     Me Baby and Toddler Show Booking Form

MBT Show

95 London Road

East Grinstead

RH19 1EQ

Tel: 01342 328988/ 07760759267
www.mbtshow.co.uk
(Please, type or use BLOCK letters)
Company Name:__________________________________
Address:__________________________________________________________________________

County: _________________________ Postcode: _______________________________ 

Phone: __________________________ Fax: ________
E-mail: _________________
Web site: _________________

Contact Person Name: _________________________
Preferred mode of contact:

Post: 

E-mail:

Please tick 

Special Interests: 

________________________________________________
We wish to make a reservation for: please circle selection
  East Grinstead 15th October 2011
 £45.00 -1x2 meters £65.00 –2m x2m £95.00- 3m x 2m
Tonbridge 3rd December 2011
£60.00-1m x 2m, £70.00-2m x 2m £95.00- 3m x 2m

 £15.00   200 flyers or samples in goody bags
 £50 or £100.00 for logo on our flyers or posters

Other sizes please call__________sq. meters 

Please indicate if you require Tables._________________________
(From 8am. set up by 9.45am, open to public 10am

 until 3:30pm, vacate hall by 5:30pm) 
If you are non profit organization or from the press please call: 01342 328988/ 07760759267 or email info@mbtshow.co.uk
PAYMENT 
The total payment in full must be received with your booking form. The Organisers will be free to allocate the

Space reserved to another exhibitor(s) should payment not be received.
All payments should be made in Sterling payable to “Mbt Show”. Your name and completed form must accompany the payment, please return to the address below.
MBT Show, 95 London Road, East Grinstead, West Sussex, RH19 1EQ
 E-mail info@mbtshow.co.uk 
I enclose a Cheque Total £
To pay by credit card please call 01342 328988
CANCELLATION AND REFUNDS
Notification of cancellation or reduction of stand space must be submitted in writing or by phone.
Cancellation or reduction of stand space will be accepted until 4weeks
With a refund of the total fee less 25% administration fee. No refunds will be made for cancellations or reductions after that date.
INVOICING DATA 
___________________________________________________________________________________

Invoice heading 

___________________________________________________________________________________

Address: 

___________________________________________________________________________________

_____________________________________________________________
Postcode:

City: 

County: 

I, the undersigned _____________________, authorised representative of the aforementioned company, hereby applies for an Exhibition stand at the Me Baby and Toddler Show 2011 and hereby agrees to be bound to the Terms and Conditions of Exhibiting as outlined in this form.
Signature :                                      Date:
Terms and Conditions
DEFINITIONS
In these regulations the term "Exhibition" in all cases refers to the Exhibition being held as the ‘Me Baby and Toddler Show 2011’. The term "Exhibitor"

Includes any person, firm, company, association, organisation and its employees, servants or agents to Whom space has been allocated for the purpose of exhibiting at the Exhibition. 
The term "Organisers" Means mbt show’. The term "Premises" refers to those portions

Of the Crystal Palace football Club, Jubilee Community Centre,  The River Centre licensed to the Organisers. 

DATES AND HOURS OF OPENING 
The Exhibition will be at the above, and will be open during the following hours:  Saturday 3rd September or Saturday 15th October or Saturday 3rd December 2011 – BUILDS and Set up 8am to 9.45am
Public from 10am – 3:30pm 

Break down and vacate 3:30pm to 5:30pm
APPLICATIONS FOR AND ALLOCATION OF STAND SPACE 
Applications for stand space must be made on the form provided which should be returned to the Organisers as soon as possible with your payment. Acknowledgement of the booking and an invoice as your receipt will be sent to you by return.

The Organisers regret that it is not possible for applicants to select the exact position of their stand(s)

Although it will help the Organisers if applicants will indicate on the form their preferred location.

Attention will be paid to the order in which Forms have been received when allocating space.

Notification of stand(s) allocated will be circulated to Exhibitors as soon as possible after the end of August 2011.

The Organisers reserve the right to refuse any application or prohibit any exhibit without assigning any reason for such refusal or prohibition.

An Exhibitor may not, except by express written permission of the Organisers, display or give credit directly or indirectly to any goods, products or services other than his own or his named principal's.

The display or acknowledgement or credit or advertisement indicating membership of any Organisation, Society or Trade Association is not allowed except by express written permission of the

Organisers.

TERMS OF PAYMENT
The total rental at the applicable rate must be forwarded with the application for stand space. A receipt will be issued. All payments must be made by cheque or bankers draft, credit card drawn on a UK bank in STERLING ONLY and made payable to ‘Mbt Show’

CANCELLATION OR REDUCTION OF STAND SPACE
An Exhibitor cancelling his stand once his application has been received and acknowledged is liable for The total booking charge unless the stand space can be re-let. In the event of an application being refused by the Organisers previous deposits will be returned to the applicant in full.

BANKRUPTCY OR LIQUIDATION
In the event of an Exhibitor becoming bankrupt or entering into liquidation (other than voluntary Liquidation for the purpose of amalgamation or reconstruction) or having the receiver appointed, the Contract with such an Exhibitor will terminate forthwith, the allotment of stand space will be Cancelled and all sums paid by the Exhibitor under contract shall be forfeit.

SUB-LETTING
Sub-letting or licensing the use of stand space is not permitted, neither may the products or service of firms not exhibiting in their own rights be promoted or displayed as exhibits, except where the Exhibitor is the SOLE United Kingdom selling agent for such products or firms, or express written Permission has been obtained from the Organisers.
OCCUPATION OF STAND SPACE
The Exhibitor, his servants, agents, employees and contractors may enter the building at a time Nominated to them for the purpose of stand fitting and dressing. In the event of an Exhibitor failing to take possession of his stand the Organisers have the right to re-let the stand and all monies paid shall Be forfeit. All exhibits, displays, stand fittings and materials must be removed from the building by 5:30pm on Saturday 3rd September or Saturday 15th October  or  Saturday 3rd December 2011.

INSTALLATION AND REMOVAL OF EXHIBITS
Exhibitors will be advised of when they may commence fitting up and arrangement of exhibits. 
Exhibitors are prohibited from commencing such fitting up until the time nominated to them. The Organisers, will use their best endeavours to adhere to the nominated date for the commencement of Exhibitor's work but will accept no responsibility for any costs, claims or expenses arising from any Variation to such date. Exhibits which do not reasonably satisfy the Organisers shall be modified forthwith by the Exhibitor in such manner and within such time as the Organisers may require and in default the Organisers may remove such exhibits at the expense of the Exhibitor who shall forfeit all sums paid by way of deposit, rental or otherwise. Exhibits may not be removed until the Exhibition has been closed. Any special arrangements for installation or removal of exhibits must be made in consultation with the Organisers. 

OBSTRUCTIONS OF GANGWAYS AND OPEN SPACES
Exhibitors will not be permitted to display exhibits in such a manner as to obstruct the light or impede or project over gangways or affect the displays on neighbouring stands. Gangways must at all times be kept clear and free for passage. Any Exhibitor who continues to cause a nuisance or obstruction after notice has been given will be liable to have his stand cleared by the Organisers at the Exhibitor's own risk and expense.
ELECTRICAL REQUIREMENTS
Lighting and power services will be available to the Exhibitor through the official electrical contractor. A schedule of these services will be available once application has been made. Exhibitors may provide their own electrical fittings where such fittings are in the form of made up units, showcases and/or signs complete and ready for connection to the mains supply. Exhibitors whose display requires plumbing, compressed air or heavier weight loading are advised to contact the Organisers before making an application.
DANGEROUS MATERIALS AND EXHIBITS
The Exhibitor must conform to the conditions concerning explosives and dangerous combustible materials as laid down by the Organisers and every appropriate authority or the item will be removed from the building at the Exhibitor's risk and expense.

FIRE PRECAUTIONS
In accordance with the requirements of every appropriate authority, all materials used in construction work display material etc., must be effectively flame proofed or made of non flammable materials.

Drapes and curtains must be at least 6" (150mm) clear of the floor. Fire extinguishers will be provided by the Organisers in the areas and placed as regulations require. The Exhibitor must comply with all reasonable instructions given by the Organisers or any appropriate authority to avoid the risk of fire. 

SECURITY
The Organisers will arrange for full security services throughout their tenancy of the Premises and Exhibitors must obey all reasonable requests of both the Organisers and the Security Services in all cases.

DAMAGE TO PREMISES, FIXTURES FITTINGS AND SHELL SCHEME
No nails, screws, or other fixtures may be driven into any part of the venue including floors nor may any part of the Premises be damaged or disfigured in any way. Should any such damage occur the Exhibitor concerned will be invoiced for any reparation charges incurred.

CLEANING
The Organisers will arrange for the daily cleaning of public areas outside Exhibition opening hours.

STORAGE
There are no storage facilities available within the Exhibition area and Exhibitors are advised to make their own arrangements for removal and storage of packing cases, etc. Under no circumstances may packing materials of any kind be left in the aisles or on the stands.

INSURANCE
Exhibitors are reminded of the need to consult their Insurance Company or Insurance Broker to cover themselves fully against All Risks at the Exhibition. Particular attention is drawn to the need for the following:

ABANDONMENT INSURANCE:
Exhibitors should note below that the Organisers are not obliged to return any monies paid for space in the event of cancellation or restriction of the Exhibition.
STANDS/FIXTURES AND SIMILAR INSURANCE:
All Risks on loss or damage to Exhibitor's property, fixtures, fittings and al other property of a similar nature such as personal property of directors, principals and employees whilst on the Premises and transit risks to and from the Exhibition. 

FAILURE TO VACATE:
If the Exhibitor should fail to remove all his property or otherwise fail to vacate the Exhibition premises  3rd September or 15th October or 3rd December 2011 by 5:30pm due to any cause whatsoever, the Exhibitor shall be fully responsible for any penalties imposed by the Premises or any other losses and costs incurred by the Organisers as a result of the Exhibitor failing to vacate the premises by the agreed time and without 

prejudice to any other right or remedy of the Organisers, the Organisers may remove any property of the Exhibitor left at the Exhibition by the Exhibitor after the said time and the costs of such removal shall be paid by the Exhibitor to the Organisers on demand.

PUBLIC LIABILITY 
Liability to the public may arise out of the Exhibitor's activities and should be covered by insurance. Insurance should be effected with the minimum delay.

LIABILITY
Whilst the Organiser will endeavour to protect Exhibition property whilst on display at the Exhibition it must be clearly understood that the management of the Premises, the Organising Committee and the Organisers cannot accept liability for any loss or damage sustained or occasioned from any cause whatsoever.

Exhibitors will be responsible for all damage to property and for any loss or injury caused by them or their agents or employees and will indemnify the Organisers against all claims and expenses arising there from.

In the event of it being necessary for any reason whatsoever for the Exhibition to be abandoned, postponed or altered in any way in whole or in part or if the Organisers find it necessary to change the dates of the Exhibition, the Organisers shall not be liable for any expenditure loss or damage incurred by an Exhibitor or Exhibition contractor resultant upon such change. 

Nor shall the Organisers be liable for any expenditure, loss or damage resultant upon the intervention of any Authority which restricts the use of the Premises in whole or in part in any manner whatsoever.
GENERAL CONDITIONS
The Organisers are responsible for the control of the Exhibition Areas. Exhibitors are responsible for the control of their own stands. The decision of the Organisers is final and decisive on any question not covered in the foregoing regulations. Exhibitors must comply in all respects with the requirement of every appropriate authority, with the Terms of Agreement by which the Organisers may occupy the Premises and with policies of insurance effected by the Organisers.  

 Signed and agreed-----------------------------

 Date…………………….
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